Program Review Data‑General Information

This document accompanies the Program Review Data provided by the Office of Institutional Effectiveness (OIE), as described in the Complete Guide to Program Reviews.  The intent of this document is to provide general information to guide the program review committee in the use and interpretation of this data.  Specifically, a detailed description of each data element and the parameters used to define a particular program for the purposes of compiling this information are discussed.  The compiled data are provided to the program review committee in both printed and electronic (MS Excel) formats, such that the committee can further manipulate the data as needed.  Thus, a description of the electronic file is also provided.

Program Parameters
For the purposes of data collection, two parameters are used to define a program: The major code and/or academic plan(s) are used to identify the students within a particular degree program, and the course rubric(s) are used to identify those courses associated with the program.  Where appropriate, students are also identified by emphasis or certification code(s) associated with the program.

For the Computer Information Systems program, the following parameters were used:


Major code(s): 153 (BA, BS, MA, MS)


Academic plan(s): CISBSPB, CMPINSYSMS, COMPINFMA, COMPINFOBS 


Emphasis/Certification code(s): none


Rubric(s): CSCI

Data Elements

As outlined in the Complete Guide to Program Reviews, five years of data is compiled for seven different data elements.  A year is based on the calendar year, defined as the Spring, Summer and Fall terms.  Beginning with the Fall of 1996, all student credit hour data is adjusted for MITC Giving and Receiving hours.  The seven data elements are described below.

1. Number and Percent of Majors‑unduplicated headcount of the number of program majors by ethnicity and by gender, reported separately by degree level (undergraduate and graduate) and/or by emphasis/certification code, where appropriate.

2. Number of Graduates‑number of majors who graduated, by ethnicity and by gender, reported separately by degree type (e.g., BS, MS) and by emphasis/certification code, where appropriate.

3. Semester Credit Hours Generated by Rubric‑the SCH generated by rubric(s) associated with a degree program, reported by course.  This data is summarized by course such that the program review committee can delete any course within a rubric that does not apply to their degree program.  (For further information, see item 2 under the discussion on the MS Excel file.)

4. Semester Credit Hours Generated by Program Majors‑the SCH generated by program majors, regardless of course rubric, reported by degree level (undergraduate or graduate) and/or by emphasis/certification code, where appropriate. 

5. Faculty/Student Ratio‑the total number of students enrolled in organized classes offered by the program and taught by tenure/tenure track faculty divided by the total number of tenure/tenure-track faculty FTEs.  One FTE is equal to six organized classes (3 per semester).

6. Percentage of New, Continuing and Returning Students‑unduplicated headcount of program majors by enrollment status and ethnicity reported by degree level (undergraduate and graduate) and/or by emphasis/certification code, where appropriate.

7. Percent of Enrollment in Program Courses by Program Majors and Majors within each School‑the percentage of the enrollment in all organized classes associated with a program by the program majors and the percent of majors from each of the four schools, reported by course. This data is summarized by course such that the program review committee can delete any course within a rubric that do not apply to their degree programs.  (For further information, see item 2 under the discussion on the MS Excel File.)
MS Excel File
In addition to a printed copy of this data, an electronic file formatted in MS Excel is also provided.  The primary reason for providing the data in this format is to allow the program review committee to delete any course information that is not relevant to their degree program.  The file format and instructions on deleting course information are below.

1. File format--Each data element appears on a separate worksheet within the MS Excel file.  The tabs at the bottom of the window in MS Excel identify the different worksheets.  Each sheet is named to correspond with the appropriate item number.  For some degree programs, there may be more than one worksheet per item.  This is the case if:
· the degree program includes both undergraduate and graduate students, and/or there is an emphasis/certification code associated with that degree program; and
· the degree program includes courses in more than one rubric, in which case, each rubric is summarized on a separate sheet.
2. Deleting a course--Because all of the courses within a rubric are reported, there may be some courses that do not apply to the degree program under review and should not be included in the summary data for items #3 and #7.  Before editing the file, it is recommended that a copy of the original be created as a backup.  To delete a course, complete the following steps:
· Select the entire row by clicking on the row number.
· From the Edit menu, select “Delete.”
The totals for each column will automatically recalculate.

For further assistance
If you have any questions regarding the information in this document, the Program Review Data compiled for your degree program, or how to work with the MS Excel file, please contact the Office of Institutional Effectiveness at x3006.  

Prepared by OIE, 07/23/03
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